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Safeguarding Children Policy and Procedure
POLICY STATEMENT ON SAFEGUARDING CHILDREN
Kirk Hammerton Nursery School recognises that all children and young people have a right to protection from abuse. Kirk Hammerton Nursery School takes its responsibility to protect and safeguard the welfare of children and young people seriously. We will:

· Respond swiftly and appropriately to all suspicions or allegations of abuse, and provide parents and children with the opportunity to voice their concerns

· Have a system for dealing with concerns about possible abuse,

· Maintain good links with statutory childcare authorities.

· Raise awareness of ours staff of their responsibility to identify and act on any suspected case of abuse and the procedures to follow.

· Inform parents/carers about the procedures that Kirk Hammerton Nursery School will follow if abuse is suspected.

· following the North Yorkshire Safeguarding Children Partnership (NYSCP) guidance and procedures.
· Follow the principles and guidance found in Keeping children safe in education 2023.
THE POLICY
Kirk Hammerton Nursery School recognises that many children and young people today are the victims of neglect, and physical, sexual and emotional abuse.  Accordingly Kirk Hammerton Nursery School has adopted the policy contained in this document (hereafter "the policy").  The policy sets out agreed guidelines relating to responding to allegations of abuse, including those made against staff and volunteers.  

Kirk Hammerton Nursery School recognises the need to build constructive links with the statutory services.  These guidelines have been prepared in accordance with the North Yorkshire Safeguarding Children Partnership Procedures.  They will be kept under review and be supported by appropriate training.

“Safeguarding is everyone’s responsibility”. Everyone who works with children has a responsibility for keeping them safe. This policy applies to all staff and volunteers who act on behalf of Kirk Hammerton Nursery School and who come directly into contact with children and young people.  

Although we care for children aged 2 – 4 years our responsibility is to all young people – therefore the policy includes procedures relevant to older as well as younger children.

Every individual has a responsibility to inform the Safeguarding Lead or their Deputy of concerns relating to safeguarding children.  The Safeguarding Lead must decide if the concerns should be communicated to Children and Families Service or the Police.

DEFINITIONS
Child/Young Person
In this policy a child or young person is anyone who has not yet reached their 18th birthday. The fact that a child has reached 16 years of age, is living independently or is in further education, is a member of the armed forces, is in hospital or in custody in the secure estate, does not change his/her status or entitlements to services or protection.

Abuse
A form of maltreatment of a child. Somebody may abuse or neglect a child by inflicting harm, or by failing to act to prevent harm. Harm can include ill treatment that is not physical as well as the impact of witnessing ill treatment of others. This can be particularly relevant, for example, in relation to the impact on children of all forms of domestic abuse. Children may be abused in a family or in an institutional or community setting by those known to them or, more rarely, by others. Abuse can take place wholly online, or technology may be used to facilitate offline abuse. Children may be abused by an adult or adults, or another child or children. 

Child Sexual Exploitation
Child sexual exploitation is a form of child sexual abuse. It occurs where an individual or group takes advantage of an imbalance of power to coerce, manipulate or deceive a child or young person under the age of 18 into sexual activity (a) in exchange for something the victim needs or wants, and/or (b) for the financial advantage or increased status of the perpetrator or facilitator. The victim may have been sexually exploited even if the sexual activity appears consensual. Child sexual exploitation does not always involve physical contact; it can also occur through the use of technology. 

Controlling or Coercive Behaviour
Also known as coercive control, the use of control and coercion in relationships is a form of domestic abuse and, since December 2015, a criminal offence. 

Controlling and coercive behaviour is outlined in Government guidance issued under section 77 of the Serious Crime Act 2015 as part of the Government’s non-statutory definition of domestic violence and abuse. It is described as: 

• Controlling behaviour is: a range of acts designed to make a person subordinate and/or dependent by isolating them from sources of support, exploiting their resources and capacities for personal gain, depriving them of the means needed for independence, resistance and escape and regulating their everyday behaviour; and 

• Coercive behaviour is: an act or a pattern of acts of assault, threats, humiliation and intimidation or other abuse that is used to harm, punish, or frighten their victim 

Coercive control is a form of abuse that involves multiple behaviours and tactics which reinforce each other and are used to isolate, manipulate and regulate the victim. This pattern of abuse creates high levels of anxiety and fear. This has a significant impact on children and young people, both directly, as victims in their own right, and indirectly due to the impact the abuse has on the non-abusive parent. Children may also be forced to participate in controlling or coercive behaviour towards the parent who is being abused. 

Domestic Abuse
Domestic abuse can encompass a wide range of behaviours and may be a single incident or a pattern of incidents. Domestic abuse is not limited to physical acts of violence or threatening behaviour, and can include emotional, psychological, controlling or coercive behaviour, sexual and/or economic abuse. Types of domestic abuse include intimate partner violence, abuse by family members, teenage relationship abuse and adolescent to parent violence. Anyone can be a victim of domestic abuse, regardless of gender, age, ethnicity, socio-economic status, sexuality or background and domestic abuse can take place inside or outside of the home.

Domestic abuse continues to be a prevalent risk factor identified through children social care assessments for children in need. Domestic abuse has a significant impact on children and young people. Children may experience domestic abuse directly, as victims in their own right, or indirectly due to the impact the abuse has on others such as the non-abusive parent.

Emotional Abuse
The persistent emotional maltreatment of a child such as to cause severe and persistent adverse effects on the child’s emotional development. It may involve conveying to a child that they are worthless or unloved, inadequate, or valued only insofar as they meet the needs of another person. It may include not giving the child opportunities to express their views, deliberately silencing them or ‘making fun’ of what they say or how they communicate. It may feature age or developmentally inappropriate expectations being imposed on children. These may include interactions that are beyond a child’s developmental capability, as well as overprotection and limitation of exploration and learning, or preventing the child participating in normal social interaction. It may involve seeing or hearing the ill-treatment of another. It may involve serious bullying (including cyber bullying), causing children frequently to feel frightened or in danger, or the exploitation or corruption of children. Some level of emotional abuse is involved in all types of maltreatment of a child, though it may occur alone. 

Extremism
Extremism goes beyond terrorism and includes people who target the vulnerable – including the young – by seeking to sow division between communities on the basis of race, faith or denomination; justify discrimination towards women and girls; persuade others that minorities are inferior; or argue against the primacy of democracy and the rule of law in our society. 

Extremism is defined in the Counter Extremism Strategy 2015 as the vocal or active opposition to our fundamental values, including the rule of law, individual liberty and the mutual respect and tolerance of different faiths and beliefs. We also regard calls for the death of members of our armed forces as extremist.  
Neglect
The persistent failure to meet a child’s basic physical and/or psychological needs, likely to result in the serious impairment of the child’s health or development. Neglect may occur during pregnancy as a result of maternal substance abuse. Once a child is born, neglect may involve a parent or carer failing to: 

a) provide adequate food, clothing and shelter (including exclusion from home or abandonment) 

b) protect a child from physical and emotional harm or danger 

c) ensure adequate supervision (including the use of inadequate care-givers) 

d) ensure access to appropriate medical care or treatment 

It may also include neglect of, or unresponsiveness to, a child’s basic emotional needs.  
Physical Abuse
A form of abuse which may involve hitting, shaking, throwing, poisoning, burning or scalding, drowning, suffocating or otherwise causing physical harm to a child. Physical harm may also be caused when a parent or carer fabricates the symptoms of, or deliberately induces, illness in a child. 

Physical abuse also includes female genital mutilation and staff should be aware of possible signs of this.

Sexual Abuse
Involves forcing or enticing a child or young person to take part in sexual activities, not necessarily involving a high level of violence, whether or not the child is aware of what is happening. The activities may involve physical contact, including assault by penetration (for example, rape or oral sex) or non-penetrative acts such as masturbation, kissing, rubbing and touching outside of clothing. They may also include non-contact activities, such as involving children in looking at, or in the production of, sexual images, watching sexual activities, encouraging children to behave in sexually inappropriate ways, or grooming a child in preparation for abuse. Sexual abuse can take place online, and technology can be used to facilitate offline abuse. Sexual abuse is not solely perpetrated by adult males. Women can also commit acts of sexual abuse, as can other children (Child on child abuse)
Designated Safeguarding Lead

Kirk Hammerton Nursery School have appointed a Designated Safeguarding Lead (DSL)and a deputy Designated Safeguarding Lead 

The DSL for Kirk Hammerton Nursery School is Helen Herbert who is also the Play Leader.

The DSL contact details are:

Email: playleader@khnurseryschool.co.uk

Phone:01423 339404

The Deputy Designated Safeguarding Lead is Claire Greenwood who is also the Deputy Play Leader

The Deputy DSL contact details are:

Email: playleader@khnurseryschool.co.uk
Phone:01423 339404

TRAINING, AWARENESS  AND SUPPORT 
Kirk Hammerton Nursery School will provide all staff, volunteers and trustees with adequate safeguarding training in order to carry out their role and responsibilities under this policy.  Individuals within the organisation need to be alert to the potential abuse of children both within their families and also from other sources, including abuse by members of that staff and volunteers.

The DSL updates staff  and trustees as they are made aware of new developments/requirements.

Safeguarding issues within the setting are highlighted in a weekly newsletter which is a confidential 

document between staff and trustees. This also contains a link to the most current information

(https://www.safeguardingchildren.co.uk)

including procedures to follow rather than relying on printed materials which may be out of date

All new staff read our Safeguarding policy as part of their induction procedure. 

They will complete safeguarding training as soon as possible after their start date.

Staff dealing with possible abuse and neglect may find the situation very upsetting and stressful. The Trustees and DSL will support them as much as possible both from within Nursery School and from external agencies where appropriate.

RESPONDING TO A SAFEGUARDING CONCERN

All members of Kirk Hammerton Nursery School (staff, volunteers and trustees) should respond to any suspected or actual abuse of a child in accordance with these procedures.  

WHAT TO DO IF CHILDREN TALK TO YOU ABOUT ABUSE OR NEGLECT
It is recognised that a child may seek share information about abuse or neglect with staff and volunteers, or talk spontaneously to individuals or in groups.  In these situations adults should not investigate but should elicit enough information, where possible, to pass on to the DSL in order that they can make an informed decision as to what to do next.
You must:
· listen to and take seriously any disclosure or information that a child may be at risk from harm

· Give the child time and attention
· Allow the child to give a spontaneous account; do not stop a child who is freely recalling significant events
· try to keep questions to a minimum and of an ‘open’ nature e.g. ‘Can you tell me what happened?’ rather that ‘Did x hit you?’ Do not ask leading questions but simply try to clarify the information
· Make an accurate record of the information you have been given, taking care to record the timing, setting and people present, the child’s presentation as well as what was said.  Recordings must be kept secure and in accordance with organisation policies and procedures and you should follow up by completing a use SAFEGUARDING INCIDENT REPORT FORM
· Use the child’s own words where possible and reflect back to them what they have said using their words
· Explain that you cannot promise to keep information secret and you may need to speak to others about the information they have shared  e.g. “Talk to Helen”/Claire”
· Reassure the child that:

· you are glad they have told you

· they have not done anything wrong

· Explain what you are going to do next explain what will happen next and that they will be involved and informed of what action will be taken
· Where appropriate, explain that you need to get help to keep the child(ren) safe
· Treat all children and young people with respect

· Offer to move to a quiet place where the child can talk more freely but try and ensure there is more than one adult present with the child, or at least that you are within sight or hearing of others

· Respect a young person’s right to personal privacy

· Make children or young people comfortable and caring enough to point out any safeguarding concerns

· Recognise that caution is required when you are discussing sensitive issues with children or young people

· Operate within Kirk Hammerton Nursery School’s principles and behaviour policy, specific procedures and any other guidance as applicable and required

· Challenge unacceptable behaviour and report all allegations/suspicions of abuse

You MUST NOT:

· directly question the child or investigate
· discuss what you have heard with other staff members – you need to report in the first instance ONLY to the DSL/deputy DSL

· Require children to provide multiple accounts of events within Kirk Hammerton Nursery School so try to ensure  that the person disclosing does not have to speak to another member of staff

· try not to show sign of horror shock or surprise

· promise to keep secrets
· Have inappropriate physical or verbal contact with children or young people

· Allow yourself to be drawn  into inappropriate attention-seeking behaviour/ make suggestive or derogatory remarks or gestures in front of children or young people, or express feelings or judgements regarding any person alleged to have harmed the child
· Reach conclusions about others without checking facts

· Either exaggerate or trivialise safeguarding issues

· Show favouritism to any individual
WHAT YOU SHOULD DO IF YOU SUSPECT ABUSE
You may become concerned about a child for a number of reasons, this may include but is not limited to the child or young person:

· Speaking to you about something which is concerning them

· Telling you about a concern for a friend or other child(ren)

· Avoiding speaking to you

· They are clearly upset

· Displaying a significant change in behaviour

· Being disengaged or are having trouble concentrating

· Changing their friendship groups and associates

· Having new marks, bruises or scars, or are trying to conceal them

· Showing a deterioration in their general well being

Staff/adults should immediately report:

· any suspicion that a child is injured, marked or bruised in a way which is not readily attributable to the normal knocks or scrapes received in play

· any explanation given which appears inconsistent or suspicious

· any behaviours which give rise to suspicions that a child may have suffered harm (e.g. worrying drawings or play)

· any concerns that a child may be suffering from inadequate care, ill treatment, or emotional maltreatment

· any concerns that a child is presenting signs or symptoms of abuse or neglect

· any significant changes in a child’s presentation, including non-attendance

· any hint of disclosure of abuse from any person

· any concerns regarding persons who may pose a risk to children (e.g. living in a household with children present)

· Inappropriate  behaviour by staff/volunteer e.g. sexual comments, excessive one to one attention or inappropriate sharing of images.

You may also identify concerns:

· Because of your observations, or 

· Changes in performance of the child or young person (relevant for schools, clubs, etc)
· A concern has been raised to you by a colleague, parent or third party
It is good practice to ask a child why they are upset or how a cut or bruise was caused, or respond to a child wanting to talk to you.  This practice can help clarify concerns and result in appropriate action.

If you are concerned about a child you must share your concerns.  Initially you should talk to the Safeguarding Lead or their deputy.  You should make a note of your concerns and any actions agreed following your discussion with the Safeguarding Lead or their deputy using the SAFEGUARDING INCIDENT REPORT FORM
Informing parents

The General Data Protection Regulation (GDPR) and Data Protection Act 2018 sets out the requirements for how organisations obtain, use and share information. Kirk Hammerton Nursery School will be transparent and accountable in relation to their use of data for collecting, storing, and sharing information. 

It is good practice to be as open and honest as possible with parents/carers about any concerns; however, you must not discuss your concerns with parents/carers in where:

a) this would delay the sharing relevant information with an appropriate person or authority which would increase the risk of harm to the child or young person

b) asking for consent may increase the risk of harm to the child, young person, you or anyone else.

Information to be shared with another agency will usually require explicit consent except where there are concerns for the welfare or safety of the child.  In these circumstances the need for consent changes where it is believed that a child has or is likely to suffer:

· Significant harm and/or;

· Has developmental and welfare needs which are likely only to be met through provision of family support services (with agreement of the child's parent).

For cases not reaching this threshold, it is good practice to be open and honest at the outset with the parents/carers about concerns, and the need for a referral.  All reasonable efforts should be made to inform parents/carers prior to discussing concerns with Children and Families Service and to obtain their signed consent – if only verbal consent is given then you should record the time and date of this; however a referral should not be delayed if concerns cannot be discussed with the parents.

Where the child expresses a wish for his or her parents not to be informed, their views should be taken seriously and a judgement made based on the child’s age and understanding, as to whether the child’s wishes should be followed (see http://www.nspcc.org.uk/preventing-abuse/child-protection-system/legal-definition-child-rights-law/gillick-competency-fraser-guidelines/).

There may be some circumstances where it is not appropriate to seek consent, either because the individual cannot give consent, it is not reasonable to obtain consent, or where seeking consent would put a child or young person’s safety or well-being at risk.

Where a decision to share information without consent is made, a record of what has been shared and how consent was attempted should be kept along with the reason why consent was not obtained.
ROLES AND RESPONSIBILITIES
Everyone has a duty to safeguard children. As such the Responding to a Safeguarding Concern section applies to us all. However certain roles at Nursery School carry additional safeguarding responsibilities
Responsibilities of Kirk Hammerton Nursery School Trustees
The Kirk Hammerton Nursery School Trustees are the ‘Registered Person’ with Ofsted.

· It is the Trustees’ responsibility to ensure that all necessary measures are in place to safeguard children.

· The Trustees must ensure that there is a suitable policy in place, that all NYSC Procedures are followed and that staff are equipped to fulfil their role with regards to safeguarding children 

· The Trustees must ensure that safe recruitment measures are in place.

· The Trustees are responsible for dealing with allegations made against any persons working/volunteering at Kirk Hammerton Nursery School.

Responsibilities of the Designated Safeguarding Lead and deputy safeguarding lead

· Take lead responsibility for safeguarding children and child protection including looked after and previously looked after children

· provide support, advice and guidance training to all staff on an ongoing basis to understand the safeguarding policy and procedures and ensure all staff have up to date knowledge of safeguarding issues. Also to update staff on any specific safeguarding issues as required. This is done through staff news, staff meetings and face to face discussions on a need to know basis

· take responsibility for liaison with local statutory children’s services agencies, the local safeguarding partners (LSP) and take part in inter agency meetings  
· Referring a child to Children’s Social Care/Police if there are any concerns about suspected abuse or neglect. Any referral should be made by telephone and followed up in writing.
· Liaising with other agencies and services as appropriate.
· Talking to parents about concerns (where appropriate)
· Contributing to a Child in Need or Child Protection Plan
· Keeping and storing records
· Seeking advice and support for staff from relevant agencies where appropriate.
Responsibilities of the Staff team

All staff should follow the NYSCP guidance and procedures and the website address/link is always available on the weekly staff newsletter.
It is NOT the responsibility of the staff to investigate welfare concerns or determine the truth of any disclosure or allegation. All staff, however, have a duty to recognise concerns and maintain an open mind. Accordingly all concerns regarding the welfare of children must be recorded and discussed with the Designated Safeguarding Lead prior to any discussion with parents.

You must complete a SAFEGUARDING INCIDENT REPORT FORM.
If staff are concerned that the DSL, Deputy DSL or Chair of the Trustees are not taking their concern seriously or taking appropriate action then they must contact The LADO and/or Ofsted directly.

USE OF MOBILE PHONES, CAMERAS AND OTHER ELECTRONIC DEVICES WITH IMAGING AND SHARING CAPABILITIES
Staff/volunteers/visitors must not use their own mobile phones, cameras and other electronic devices with imaging and sharing capabilities in the playroom or outside. These devices must be locked in the staff lockers and can be removed when staff are on morning break/lunch in the staff room.
Staff/volunteer/visitors must not use their mobile phone or other devices to take photographs of the children and must only use the Nursery School ipad to take photographs of the children.
The ipad must never be taken into the toilet area and should be kept where more than one staff member is present ie in the playroom/outside/community room over lunch. This is to avoid one staff member being on their own with a child and being able to take and distribute images.
Images of the children will be printed for use in the Learning Journeys and must not be published without parental consent. 
Consent is sought from parents as part of the child’s registration process and the forms are kept in the children’s files in the locked filing cabinet.

TRAINING AND SUPPORT
Staff/trustees formally update their training every two years  - Level 3 for the DSL and Level 1 or 2 for others. Included in this training is Prevent Training which highlights the signs and dangers of radicalisation by groups or individuals holding extreme views.
(See Nursery School training file for details)

Updates
Staff/trustees are updated regularly via the weekly Staff News and also through in house staff training days

Documentation/training material is available to all staff at all times and staff are made aware of this and know to consult the North Yorkshire Safeguarding Children Partnership website for the most current information
https://www.gov.uk/government/publications/what-to-do-if-youre-worried-a-child-is-being-abused--2
https://assets.publishing.service.gov.uk/media/5fd0a8e78fa8f54d5d6555f9/Working_together_to_safeguard_children_inter_agency_guidance.pdf
RECORD KEEPING AND INFORMATION SHARING
Kirk Hammerton Nursery School keeps detailed information about the children on its register which is provided by parents as part of our admissions procedure. (See admissions policy).

Staff must comply with the requirements of the Data Protection Act and failure to do so may be a criminal offence.

In addition the DSL will keep a written record about any child they are concerned about, even if it is not appropriate to make an immediate referral. These records will be objective and include:

· Statements, facts and observable things (what was seen/heard)

· Diagram indicating the position, size and colour of any injuries if relevant (not photograph)

· Words that the child uses, these should not be translated into ‘proper’ words

· Non-verbal behaviours

If staff/volunteers/trustees are concerned about a child then they must complete a SAFEGUARDING INCIDENT REPORT FORM. Blank copies of these are available in the staff desk drawers and they can also be completed at the setting with the DSL.
All child protection documents will be stored in a file that is separate from the child’s main file. They should be locked away and only accessible to the DSL, the Deputy DSL and the Trustees chair.

Information regarding child protection concerns will be shared with those who have a professional need to see them.

Parents/carers should be provided with access to records about their child unless there are exemptions to disclosure under the 1998 data Protection Act i.e. information which may cause serious harm to the physical or mental health of the child or another individual; or cases where the disclosure would reveal a child is at risk of abuse.
Child protection records will be copied and transferred to any school or setting the child moves to and will be clearly marked as follows:

‘Child protection, Confidential. For the attention of the Designated Safeguarding Lead for Child Protection. (Early Years) or Designated Senior Person (schools)

Records regarding child protection concerns may be shared with other agencies (including Ofsted) as appropriate in order to safeguard the children.

In line with schools child protection records will be kept until the child’s 25th birthday. They will be kept in locked archive filing.

PROCEDURE FOR DEALING WITH SUSPECTED ABUSE OR NEGLECT.
If abuse or neglect is suspected then the DSL will be informed immediately. If the DSL is not available at home or at work then their Deputy will be informed.

Following any information raising concern the DSL will:-
· Consider the child’s wishes, fears or concerns

· Ensure that the child is safeguarded and protected

· Consider any urgent medical needs of the child and take appropriate action to address those needs

They will then do whichever of the of the following is deemed appropriate:

· Inform the Police on 999 if they believe there is significant immediate risk about the safety of a child

· Contact North Yorkshire’s Multi Agency Screening Team (MAST) on 0300 131 2131 if they believe the situation is urgent but does not require the Police.

· Contact the Emergency Duty Team on 0300 131 2131 if outside business hours

· wherever possible, to talk to parents, unless to do so may place the child at risk of significant harm, impede any police investigation and /or place a member of staff or others at risk

· Complete and submit a written referral using the universal referral form within 24 hours of making the telephone call

· Contact MAST on 0300 131 2131 to establish if the child is or has been the subject of a Child Protection Plan

· Consult with Early Help within Children and Families Service and where necessary contact MAST on 0300 123 2131 (24 hours)

· Contact Ofsted where necessary on 0300 123 1231

· Whether to make a referral to Children and Families Service because a child is suffering or is likely to suffer significant harm
· Decide not to make a referral at this stage

· Decide if further monitoring is necessary

All information and actions taken, including the reasons for any decision, will be fully documented
ALLEGATIONS AGAINST STAFF OR VOLUNTEERS
The procedure to follow is different if an allegation of abuse is made against a member of staff/volunteer. This is irrespective of whether the alleged incident took place on the premises or elsewhere.

Allegations against staff/volunteers will be handled by the Chair of Nursery School’s Trustees or the Play Leader.

If the allegation is made against the Nursery School Trustees then, where necessary, the Local Authority Designated Office (LADO) can be contacted directly.

In the case of an allegation against a member of staff we will always follow the NYSCP procedures as outlined in the document ‘Managing allegations against staff’
https://www.safeguardingchildren.co.uk/professionals/procedures-practice-guidance-and-one-minute-guides/managing-allegations-against-those-who-work-or-volunteer-with-children-2/
Initial actions to be taken
The person who has received an allegation or witnessed an event will immediately inform the Play Leader and the Chair of the Trustees. If the allegation is about the Play Leader then the Chair will be informed. If it is about the Chair then the Play Leader will be informed. 
This includes if an allegation is received that a person has:-

– behaved in a way that has harmed a child, or may have harmed a child

– possibly committed a criminal offence against or related to a child; or

– behaved or may have behaved in a way that indicates they may not be suitable to work with children
The Play Leader and Chair will take steps, where necessary to secure the immediate safety of children and any urgent medical needs. In some cases this may result in moving the member of staff involved to another area of Nursery School or onto a different duty.
The member of staff may be suspended on full pay until the investigation is complete.

The Chair/Play Leader will contact the Local Authority Designated Officer (LADO)  directly and a written referral made within one working day and  seek advice on how to move forwards with the investigation. We will cooperate with and involve other agencies if it is not deemed appropriate for Nursery School to carry out the investigation ourselves.

The referral form is available at:-https://www.safeguardingchildren.co.uk/professionals/forms-for-professionals/
If, following any conduct and disciplinary, the allegation is substantiated and the person is dismissed, resigns (either before or at the conclusion of the conduct and disciplinary proceedings) or otherwise ceases to provide his/her services, there is a legal duty for Nursery School to make a referral to the DBS.
The situation will be dealt with confidentially and on a need to know only basis.
Consideration will be given at all times to the support and information needs of children, parents and staff where applicable.

We will inform Ofsted or CMA of any allegations of serious harm or abuse by any person living, working, or looking after children at the premises (whether the allegations relate to harm or abuse committed on the premises or elsewhere). We will also notify Ofsted or CMA of the action taken in respect of the allegations.  These notifications must be made as soon as is reasonably practicable, but at the latest within 14 days of the allegations being made.  

FURTHER INFORMATION

North Yorkshire Council have provided us with the following information for when we decide that we need to consult with the Children and Families Service
The North Yorkshire Safeguarding Children Partnership Framework for decision-making: Right help, at the right time by the right person should be used to help identify if a concern should be referred to the Children and Families Service.  

Where concerns are to be raised with the Children and Families Service, the Safeguarding Lead, they will contact the Customer Resolution Centre to discuss the concerns with the Children and Families Service.   Please see Making a Referral to the Children and Families Service.

You may also wish to consult with the Children and Families Service before making a referral. Consultation is not the same as making a referral You should contact the Professionals’ Consultation Line where:

· You have been unable to contact the Safeguarding Lead or their deputy and you believe the child is at risk of harm

· You remain unsure after internal consultation as to whether safeguarding concerns exist

· When there is disagreement as to whether safeguarding concerns exist, or

· When the concerns relate to any member of the organising committee.

The Professionals’ Consultation Line can be contacted on 01609 535070.

Making a Referral to the Children and Families Service
In order to make a referral to Children and Families Service, the Customer Resolution Centre should be contacted in the first instance.  This will usually be undertaken by the Safeguarding Lead or their deputy but should not be delayed if they are not available.  The Customer Contact Centre can be contacted by the following methods:

During Office Hours

By Phone:     0300 131 2 131
Email:             social.care@northyorks.gov.uk
Outside Office Hours

Emergency Duty Team (for evenings, weekends and bank holidays): 0300 131 2 131

For more information visit:

· https://www.safeguardingchildren.co.uk/about-us/worried-about-a-child/ 

Contacting North Yorkshire Council

When contacting the North Yorkshire Council Customer Resolution Centre the staff should:

· Clearly identify themselves, their agency/relationship with the child(ren) and family,

· Give details of where they can be contacted.

· Provide as much relevant family information as possible and, clearly stating the name of the child, the parents/carers and any other children known to be in the household, the dates of birth and addresses and any previous addresses known

· Provide details of any special needs or communication needs of either the child or any family member

· State why they feel the child is suffering, or is likely to suffer, significant harm.

· Share their knowledge and  involvement of the child(ren) and family

· Share their knowledge of any other agency involved

· Indicate the child’s, parent’s/carer’s knowledge of the referral and their expectations

· Ensure they record within their agency files the concerns and action taken

Confirmation of Referral

Where a referral has been made to the Children and Families Service, a written confirmation of the referral must be completed and submitted within 24 hours.  This will normally be completed by the Safeguarding Lead.  
Where a safeguarding concern has been raised, the referral will be passed to the North Yorkshire Multi-Agency Safeguarding Team (MAST). Where possible, the MAST request that you use the “Universal Referral Form Referral Form”, and that you include all relevant information to ensure that the referral can be progressed as effectively as possible.
Other policies

For other procedures relevant to safeguarding children please see

Health and Safety policy

Non-collection of child policy

Lost child policy

Staffing, employment and recruitment policy

Whistle blowing policy

This policy will be reviewed annually but may be amended as deem necessary at any time.

This policy was agreed by Kirk Hammerton Nursery School Trustees on…………………………………..

Signed…………………………………….. (Play Leader) …………………………………………….. (Chair)

This policy is due for review by……………………………………………………………………………….

This current policy has been read and understood by all volunteers and staff- as signed below

	Name (Print)
	Position
	Date read
	Signed
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